
Birkbeck Research Records and Research Data Policy
Please note, this policy should be read alongside Birkbecks Data Protection policy: Data protection policy (bbk.ac.uk) and expands the principles defined in section 4 of our Open Research policy, Open research policy — Birkbeck, University of London (bbk.ac.uk)
1. Preamble. 
1.1. The purpose of this policy is to provide advice, guidance and information on the preservation and sharing of research records including research data.
1.2. For the purpose of this policy, the following definitions apply:
· Research: a process of investigation leading to new insights. It includes work of direct relevance to the needs of commerce, industry, and to the public and voluntary sectors; scholarship; the invention and generation of ideas, images, performances, artefacts including design, where these lead to new or substantially improved insights; and the use of existing knowledge in experimental development to produce new or substantially improved materials, devices, products and processes, including design and construction.
· Research data: the recorded information (regardless of the form or the media in which it may exist) necessary to support or validate a research project’s observations, findings or outputs, or which is required for legal or regulatory compliance.
· Researcher: Anyone who conducts research for, on behalf of, or in association with the College, on College premises or using College facilities or funding, where the purpose of the data collection is to lead to new or substantially improved insights; and the use of existing knowledge in experimental development to produce new or substantially improved materials, devices, products and processes. 

1.3. Research data collected by students on taught programmes is out of scope for this policy unless there is the intention to publish the results following the standard procedures for the relevant discipline. 

1.4. Funders increasingly have specific guidance on the retention and sharing of research records and research data and where funders rules are in conflict with this policy the funders rules take precedence. 

2. The Role of the College
2.1. The College recognises that it needs to provide sufficient support, advice and information to researchers on all aspects of research records retention and sharing, including research data management, providing suitable infrastructure to facilitate the appropriate management of research results and data, and relevant training to promote best practice in the management of research records and research data. 

2.2. The College recognises its responsibility to ensure that the research data management services and infrastructure capabilities it provides are adequate and fit for the purpose of supporting researchers’ compliance with the policy, ensuring our researchers are able to adhere to the FAIR principles for data management.


3. The Role of the Researcher

3.1. The lead researcher on a project holds day-to-day responsibility for the effective management of research records and research data generated within or obtained from their research, including by their research team and/or groups. This includes understanding and complying with the requirements of any relevant contract with or grant to the College where this includes provisions regarding the ownership, preservation and dissemination of research records or data. Decisions on which data to preserve and make open should generally be made by individual researchers through either the creation of a data management plan and/or ethical approval application, which should be overseen by either the Senior Data Management and Protection Analyst or the relevant Ethics Committee as appropriate. 

3.2. Researchers will protect confidential, personal and sensitive personal research data in accordance with legal and ethical requirements related to the research they conduct.

3.3. Researchers are expected to keep an accurate and comprehensive record of their research, including documenting clear procedures for the collection, storage, use, reuse, access and retention or deletion of the research data associated with their records. Where appropriate, this should include defining and documenting protocols and responsibilities in collaborative research projects. Researchers are encouraged to identify and utilise relevant research data standards and protocols, and to document their data-related decisions in a Data Management Plan.
3.4. Researchers are expected to recognise Intellectual Property arising from their research activities and manage that Intellectual Property according to any funder requirements or contractual obligations, and in accordance with the relevant College policies and procedures.

3.5. Researchers will preserve and provide appropriate access to their research records and to research data supporting outputs after the end of their project for as long as it has continuing value, in accordance with legal and funder requirements and paying due regard to discipline norms and cost.

3.6. Researchers are expected to deposit their data supporting outputs in an appropriate data repository and provide sufficient information (such as a data availability statement and metadata record) to ensure that it can be found, understood, and cited. Where data is deposited somewhere other than the College’s institutional repository (BIRD), a metadata record should also be created in BIRD which describes and points to the data. External repositories, where used, should support the use of Open Researcher and Contributor IDs (ORCIDs) and Digital Object Identifiers (DOIs).

3.7. Data underlying publications should normally be retained for at least 10 years from the date of any publication which fundamentally relies on the data, unless specified otherwise by the funder of the research.

3.8. Researchers are responsible for informing their Head of School (or nominee) where their research records and research data will be stored and who will have access to it after they leave (or retire from) the College. The researcher’s School or Faculty reserves the right to retain a copy of the data for an appropriate period to ensure compliance with any legal or regulatory responsibilities, and/or research grant or contractual requirements.

4. Implementation and sources of support. 
4.1. The College fully supports, and strives to fully comply with, the Concordat on Open Research Data, and agrees that the primary purpose of research data is to provide the information necessary to support or validate a research project's observations, findings or outputs. 
4.2. The College recognises that open research data are those research data that can be freely accessed, used, modified, and shared, provided that there is appropriate acknowledgement if required; Not all research data can be open and the Concordat recognises that access may need to be managed in order to maintain confidentiality, guard against unreasonable cost, protect individuals’ privacy, respect consent terms, as well as managing security or other risk. However, withholding data must be carefully considered and individual researchers must be prepared to justify the grounds on which they are acting, and any period of exclusive use should be considered from the earliest stages of project planning and set out in the Data Management Plan, and this should be balanced against the public interest in release and may be tested if someone makes a formal request for the data
4.3. The College endorses the 10 principles which underpin the Concordat, specifically:
· Open access to research data is an enabler of high quality research, a facilitator of innovation and safeguards good research practice.
· There are sound reasons why the openness of research data may need to be restricted but any restrictions must be justified and justifiable.
· Open access to research data carries a significant cost, which should be respected by all parties.
· The right of the creators of research data to reasonable first use is recognised.
· Use of others’ data should always conform to legal, ethical and regulatory frameworks including appropriate acknowledgement.
· Good data management is fundamental to all stages of the research process and should be established at the outset.
· Data curation is vital to make data useful for others and for long-term preservation of data
· Data supporting publications should be accessible by the publication date and should be in a citeable form.
· Support for the development of appropriate data skills is recognised as a responsibility for all stakeholders.
· Regular reviews of progress towards open research data should be undertaken.

4.4. As noted in the paragraph 4.2 above, there are sound reasons why the openness of research data may need to be restricted but any restrictions must be justified and justifiable. Where restrictions are justified the Senior Data Management and Protection Analyst can advise on how the agreed levels of restriction can be implemented within the framework provided by the FAIR principles and the Open Research Data Concordat. 
4.5. UKRI also provide a Retention Framework for Research Data and Records which discusses in some depth the thought processes around open research data.  
4.6. The following teams provide support with research data management:

· Research Data Team: researchdata@bbk.ac.uk
· Information Security: infosec@bbk.ac.uk
· Data Protection Team: DPO@bbk.ac.uk
· Faculty and College Ethics Committees 

5. Relationship with other policies and guidance. 

5.1. This policy operates in conjunction with other College policies, namely:

· Birkbeck University of London Research Integrity Code of Practice (bbk.ac.uk)
· https://www.bbk.ac.uk/about-us/governance/research-integrity/annual-statements-on-research-integrity 
· https://www.bbk.ac.uk/downloads/about-us/responsibilities-and-procedures-for-ethical-review.pdf
· https://www.bbk.ac.uk/about-us/governance/research-integrity/college-ethics-framework 
· Data protection policy (bbk.ac.uk)
· Freedom of information at Birkbeck — Birkbeck, University of London (bbk.ac.uk)
· Information security policy (bbk.ac.uk)
· Trusted Research (area under development)
· https://researchdata.bbk.ac.uk/ 

5.2. This policy should be reviewed every three years. 
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