Birkbeck, University of London, School of Arts 
PhD Research Student Conference Allowance
Claim Application Form

NB: This form must be submitted prior to the conference taking place. Retrospective claims
        will not be accepted.
	Name
	     
	Student’s number
	     

	Email
	     

	Department
	 FORMDROPDOWN 


	Supervisors
	     

	Full Time 
	     
	Part Time 
	     

	Conference

	Name of Conference
	     

	Conference
Organiser
	     

	Dates
	From:
	     
	To:
	     

	Venue
	     

	Paper Presented
	     

	Please note you will need to complete a Non-staff expenses claim form (available at http://www.bbk.ac.uk/fin/services/forms , and attach the relevant receipts as a scan(s) or original.

	Breakdown of Cost

	     
	£
	     

	     
	£
	     

	     
	£
	     

	     
	£
	     

	
	TOTAL
	£
	     

	Signatures

	Applicant
	
	Date
	     

	Supervisor
	
	Date
	     

	All claim application forms and all non-staff expenses claim forms are to be emailed to Anthony Shepherd, Postgraduate Research Team Leader: aj.shepherd@bbk.ac.uk 


